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No.104-1/:¢807/CSS 5E
2 Dated, August, 2010.

OFFICE MEMORANDUM

Bubject: Scheme and syllabus of Limited Internal Competitive

Examination (LICE) for promotion to the grade of Private
Secretary in BSNL Corporate Office.

. The undersigged is directed to say that the Recruitment Rules of Private
ceretar

etary 1 BSNL C.0. notified on 4-7-2003 provide recruitment to the post in
the following manner:-

I ™ 25% by

. v Limited Internal Competitive Examination (LICE] from Personal
Assistant wi

th 3 (three) years of regular service in the grade. The crucial date

for cle_termining eligibility for appearing in the LICE shall be 1st July of the year
“to which the vacancies pertain.

And

&

i) * 75% by Fromotion on the basis of seniority-cum-fitness,

2. The Scheme and syllabus for the LICE for promotion to the grade of Private
Secretary in BSNL, Corporate OUffice @te as follows:-

Scheme of Written Test

(™ Pape~ | Subject Marks [ Duration i
Paper-l |l General Awareness 75 2 Hours
s [Objective, | i) General English 75
| Multiple ii) Computer 50°
Chowce) |  Fundamentals )
| Paper-1l Skill Test in shorthand 300 | Reading- 10 Minutes
) (English or Hindi Medium) Transcription (English) - 60
o kill Test | @ 100 w.p.an, for 10{Len) Minutes
b minutes Transcription (Hindi} - 70
i\'ﬁ l________ P : J Minutes.

6\ * The procegs for making as 33% for LICE and 67% by Seniority cum Fitness is
L

under expmination
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3. The
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Paper-1 Written Examination: (Objective, Multi

Etection;g General ﬁwa;ggggs_

The
candidate's

general awareness of

application 16 the society.  The test

India and
Scientific
DUCUrTing

natification

Section-R

The questions i
understundir.g and knowl
Tecognition, fill in
voacabulary, spefing, Brammuar,

Ls neighboring countries
Rgsearch, Culture, Econom
muostly during the Ing Qi
of the said examination,

—

Gen eral English

the blanks {u

question shall be designed to

shall broadly inely

this componen; shall be
edge of English language

T

llabwus for the Examination shall be ag foiic'wing:-

Ple Choice)

test the knn

wledge and ability of the
the envIronment

around him and jt=

de questiong relating to
i Specially Pertaming o Genery| Policy,
ie Scene, Sports and other CUTTent eventy
1€ year as on the date of issue of the

designed to test candidates’
and will be based pn error

ising  verbs, Prepositions,  articles tte),
séntence  structure,

Jjumbled sentences,

Section-C Computer Fundamentgls, including Windows Based
Programme i-

1L will ¢

over following topics:-

Intruducuaon 1o Compulers

MS Wn

rd & Printing

MS Exen]

Intermne
E-Mail

B. Paper-II

L/inTrarer

The candidate shall be dictated

Debates ¢
minutes 1
English 1

Skill Test in Shorthand

4 passage normally from Parliamentary

100 wpm. for 10 minutes, The candidate(s] will be given 10

& read L

minutes for transcriplion either thre
the case may be.

e dictation and 60 minutes to transcribe the dictation into

bhrough Computer or manual typewriter, as the case
Candidates opting

may be,

for Hindj as 5 medium for the shorthand test wiil be given 70

ugh Computer or manual typewriter, as

e Contd........ 3/-
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. The standard of questions for the General Awareness and General
English Tests will be of Higher Secondary/ 1042 levels.

9. Onl; 5% crrors will be allowed for Skill Test (Shorthand and typewriting)

and there will be no provision for any relaxation in the norms. No further

relaxation i the standard for the Skill Test shall be made in favour af
any category of candidates.

- 6. The minimum qualifying marks will be 50% in each paper. In case of
SC/ST candidates, the minimum qualifying marks will be 45% in ecach
paper.

7. The actual number of vacancies, which will be fillad on the basis of LICE,
will e notified separately.  The detailed notification for LICE for
prowiction to the Grade of Deputy Manager, as per the cligibility
condiions prescribed in the “Recriitment. Rules of the post, will be

issucd by the Recruitment Branch of BSNL.
- 20t
v
pA
= (RAJENIZER PRASAD)
Assistant General Manager (CSS)
Copy t0: -

i

. GM [Rectt.), BSNL C.0O.

'2. All PCEs/CEs (Civil/Elect./Arch.), BSNL for wide publicity in this regard .
amongst the officials concerned working under their control:,

. All Executive Associations.

. UL Serlion [or providing Hindi version,

. Notice Eoards, Bharat Sanchar Bhawan/Statesman House/Chanderlok
Brilding/Eastern Court for information of officials concerned.
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(A GDM'ERNMENT OF INDIA
CSs SECTION
41h Floor, Bharan Sanchar Bhaviun,

andra Mathur Lane, Janpath, New Delhi - 110001

ENTERPRIS B
Harish Ch
No.104-1/2007-css

e
Dated, ¢ ;March, 2013.
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OFFICE MEM ORANDUM
Subject: Modification i the Scheme g Svll
. Examination [LICE) for

abus of Limite Internal ¢
A% per recommen

omypetitive

Promotion o the grade of Private Seereta ry of BSNL C.0,
dations of the Committee constituizd to suggest a comprehen-
sive policy for review of result of Failed SC/ST candid tes and the changes to he
Madein the Schome & Syllabus of e exXam in order o hring uniformity - reg.
AS per the fecommendation of the Committee constitytad to
various instructions issued from time o time and SUggest a comprehensive paolicy for
review of result af failed SC/ST candidates and the cthanges 1o be made in the Scheme and
Svllabus of the exanimation in grder to bring uniformity, the wliowing modifications have
¢ Scheme & Svllabus of LICE for premeten to the grade of Private
retary of BSNL C.0.

go into the details of

been made i 1}
ser

1€ Scheme and Syllabus of LICE for promotion to the grade of Private Secretary
33% queta in BSNL C.O. issued vide this office letter of evers number dated
U10 is revised as under: _

31-08-2

e ——

_____ EXISTING _i___?"“T__”.__‘“‘F?Eﬁ_‘{f_?s?iﬁi___'_'__:_‘T_‘";“I
 Para 6, ! Para 6.

The minimum qualifying marks The minimum auaufying marks will be 40, |
will be 50% in each Paper. In in Paper-I, 50% M Paper-1l and 459, in |
: ctase of SC/ST tandidates, the aggregate for () candidates.  [p case of i'
minimum qualifying marks wile SC/ST candidatcs. the minimum qualifying !
i be 45% in each paper. marks will be 359% i Paper-1, 509 in Paper-I[ |
. and 45% in aggregate,

Below para 6, para 6( a) is added as under:

—

|
i R A
“Negative marking shall be adopted in aj] objective
for each wrong answer 25% of

the mark of

type question Papers of LICE angd
deted”,

that question should be ded
These changes are effective from the date of issye of this letter,

This issues with the agpproval of the competent authority,

INHA)

Assistant General Manager (css)

1. GM (Rectt,), BSNL C.0. e
2. All PCEs/CEs {Ctjﬂl} Publicity in thig regarc
: - conegerneg working under their contr

3. Executive Associationg,
. OL Section for Hindi version } §Stcact
5. Notice Boards®Bharqt Sanchar Bhavan / Eastern Cowrt 1oy information of

officials concerned

g
gm#.-e-«-i‘i&{r__;;_._‘_ e it J :
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Sub: Condu;t-of Limited Internal Competitive Examination (LICE) for
promotion to the grade of Private Secretary (PS) in BSNL
Corporate Office to be held on 20-10-2013

Reference is invited to DE. Branch U.O0. No. 70-1/2013-DE
dated 10-10-2013 on the subject mentioned above. The requisite
clarification is furnished as below:-

The total number of marks kept for the Skill Test in Shorthand
(Paper-II of LICE) being 300,.a candidate has to obtain at least 150
marks to qualify the test. This test, being of 10 minutes duration @
100 wpm, the permissible limit of mistakes is 50 i.e. 5% of 1000
words. Correspondingly 3 marks (*as illustrated below) are deducted
for each mistake. Candidates, who have committed more than 5%
mistakes (i.e. Thore than 50 mistakes amounting to deduction of more
than 150 marks) & as a result scored less than 150 marks are failed.

*  Total Marks for Skill Test - 300 marks.
¢ Qualifying marks

50% of 300 Marks - 150 marks
 No. of mistakes allowed - 50 words

(5% of 1000 words)

-

e Deduction of marks in

Each mistake.’ - 3 marks

2. This issues with the approvpal of the competent authority,

Assiétant General Manager (CSS)

Assistant Genera| Manager (DE-I),BSNL' CO, Eastern Court, New Delhij
U.0. No. 104-1/2007-CSS dated the 14% October., 2013

/



